MHUHHCTEPCTBO TPYJIA U COUUAJILHOWM 3ALUTHI
POCCUICKOIN ®EJEPALIUU

INPUKA3
ot 15 cenTsiOpst 2021 r. N 632H

OB YTBEPKIEHMH PEKOMEHJIALIAM 1O YYETY
MUKPONOBPEXJIEHUN (MUKPOTPABM)
PABOTHUKOB

B cootBerctBuuM co cratbeir 226 TpymoBoro komekca Poccuiickoit ®enepanuu (Cobpanue
3akoHoarenscTBa Poccuiickoit @enepamuu, 2002, N 1, cr. 3; 2021, N 27, c1. 5139) u nyHkTOM 1
[Tonoxxenus o MuHucTepcTBE TpyAa MW COUMAIbHOM 3ammThl Poccuiickon ®enepauuu,
yTBEpKJI€HHOTro nocraHoBieHueM llpaButensctBa Poccuiickoit @eaepaunu ot 19 utons 2012 r. N
610 (CobOpanue 3akononmatenbeTBa Poccuiickoit ®enepanuu, 2012, N 26, cr. 3528; 2017, N 7, cr.
1093), npukaspiBaro:

1. VYTBepauTh upHUIaraeMbie PEKOMEHIAIMM IO Y4YETy MHKPOMOBPEKIACHUNA (MHKPOTPABM)
PaOOTHHKOB.

2. YcTaHOBUTD, YTO HACTOSALIMI MTPUKA3 BCTYyMaeT B cuily ¢ 1 mapta 2022 rona.

Munucmp

A. KOTAKOB

YTBEPK/[EHBI
npuxazom Munucmepcmea mpyoa
U COYUANbHOU 3aAUUMbL

Poccuiickoti @edepayuu

om 15 cenmabps 2021 2. N 632n

PEKOMEHJIALIMM IO YYETY MUKPOIIOBPEX/IEHUIA
(MUKPOTPABM) PAGOTHUKOB

I. O0ue moJ10KeHUA

1. Hacrosimue pekoMeHJaliy 10 Y4eTy MUKPOIIOBPEXIEHUH (MUKPOTpaBM) paOOTHHUKOB (Hajee -
Pexomennanmm) pa3pa®oTaHbl B IHEISIX OKa3aHUS COACUCTBUS padOTOMATENSIM B HCIIOJHEHHUH
TpeboBanuit crateit 214, 216, 226 pasmena X TpynoBoro konekca Poccuiickoit deneparuu
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(Cobpanue 3akonomatenbcTBa Poccuiickoit @enepanun, 2002, N 1, ct. 3; 2021, N 27, ct. 5139),
COBEPIUCHCTBOBAHUS BHYTPEHHUX IIPOLIECCOB YIIPABIEHUs OXPaHOM TpyAa B OpraHH3aLuy,
IpeIYIpPEexICHUS POU3BOJACTBEHHOTO TpaBMaTH3Ma U HE COJIEpKaT 00s3aTeIbHBIX TPEOOBAHMIA.

2. Vder MHKpOIOBPEKICHUM (MUKpOTpaBM) paOOTHUKOB PpEKOMEHAYETCS OCYLIECTBIATH
HOCPEICTBOM cOOpa U perucTpaluyi HHPOPMALUU O MUKPOIIOBPEKICHUAX (MUKPOTPaBMaXx).

YyeT MUKpONOBpPEXAEHUH (MHUKpPOTpaBM) pPAOOTHUKOB IIO3BOJUT paOOTOAATENI0 IOBBICUTH
3 PEKTUBHOCTh B MPOBEJACHUU CHCTEMHBIX MEPONPHUATHNA MO YIpPaBICHUIO MPO(hecCHOHATbHBIMU
PUCKaMH, CBA3aHHBIX C BBIABJICHHEM OIIACHOCTEH, OLEHKOM M CHW)KCHHEM YPOBHEH
npodeCCHOHATBLHBIX PHUCKOB, 00ECIICUEHUH YIIYUILICHUS YCIOBUN M OXPaHbl TPYAA.

YyeT MHKPONOBpEXJIEHHH (MHUKpOTpaBM) paOOTHHMKOB OCYIIECTBiseTcss  paboTomareneM
CaMOCTOSITENIEHO UCXO/Is U3 CIIEHU(PHUKN CBOCH AEATEIbHOCTH, TOCTHKEHUN COBPEMEHHON HAayKH U
HAWIy4IlIuX [IPAKTHUK, IPUHATHIX Ha ce0s1 00s13aTEIbCTB.

3. B mensx yuyera W pacCMOTPEHHUS OOCTOSTENbCTB M NMPUYMH, NPUBEAIINX K BO3HUKHOBEHUIO
MHUKPONOBPEKICHUNA  (MHUKPOTpaBM)  paOOTHHUKOB,  MPEIYNPEkKACHUS  MPOU3BOIACTBEHHOTO
TpaBMaTH3Ma, pab0TOaTENI0 PEKOMEHIYETCS:

YTBEPAUTH JIOKAJIbHBIM HOPMATUBHBIM aKTOM TOPSJIOK yde€Ta MUKPOIOBPEXKIACHUM (MUKPOTPABM)
pabOTHUKOB, C YYE€TOM OCOOCHHOCTEH OpraHH3al[MOHHON CTPYKTYphl, CHeUM(HUKH, XapaKTepa
IIPOU3BOJICTBEHHOW JI€ATEIbHOCTH, HPUHATHIM C COOJIOJEHHEM YCTAaHOBJIEHHOTO craThed 372
TpynoBoro koaekca Poccuiickoii ®enepanmun (CoOpanue 3akoHomaTenscTBa Poccuiickoii
®enepanun, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopsiika yuera MHEHHUS MPEACTABUTEIHHOTO
opraHa pabOTHUKOB (ITPH HAJTMYHUH TAKOTO MPEICTABUTEIILHOIO OpPraHa);

OpPraHW30BaTh O3HAKOMJICHHE JOJDKHOCTHBIX JIMI[ C TMOPSJAKOM ydYeTa MHKPOIIOBPEIKICHHIMA
(MUKpPOTpaBM) paOOTHHKOB;

OpraHu3oBaTh MH()OPMUpPOBaHHE PAOOTHUKOB O NEHCTBUAX MPHU MOIYYEHUH MHKPONOBPEKACHUS
(MMKpPOTpaBMBl);

OpraHu30BaThb  pPAacCMOTPEHHE  OOCTOSITENbCTB,  BBISABIEHHWE  NPUYMH, HOPUBOMALNIMX K
MUKPOIIOBPEXJIEHUSAM (MUKPOTpaBMaM) paOOTHHUKOB, U (PUKCALMIO PE3yJbTaTOB PACCMOTPEHUS B
CrpaBke O pPAacCMOTPEHHU OOCTOSTENbCTB M MNPUYMH, MPUBEANIMX K BO3HUKHOBEHHUIO
MUKPOINOBPEXJIEHUSI (MUKPOTpaBMbl) paOOTHHKA, (pEKOMEHAYyeMblii oO0pas3el] MpHUBEAEH B
npuioxeHnn N 1 k HactoaummMm PexomeHganusM) WM WHOM OIpeJeNeHHOM paloToaareseM
JIOKYMEHTE, COJepKallleM, B TOM 4YHCIe pEeKOMEHAYyeMble CBeIECHMs, oTpakeHHble B CrpaBke O
paccMOTpPEeHUH OOCTOSITENbCTB M TNPHYUH, NPUBEAIINX K BO3HUKHOBEHHIO MUKPOIOBPEXKJICHHS
(MHKpOTpaBMbI) paboTHUKA (1anee - CripaBka);

o0ecneunTh JTOCTYIHOCTh B OpraHM3alMM (CTPYKTYPHBIX MOApasjeneHusx) Onanka CopaBku B
3JIEKTPOHHOM BHJI€ WM Ha OYMa>KHOM HOCHTEIIE;

OpraHU30BaTh PETHCTPALMIO MPOUCIIEANINX MUKPOIOBpeXAeHUN (MUKpoTpaBM) B XKypHane ydera
MHUKPONOBPEXICHUNA (MUKPOTpaBM) paOOTHHKOB (peKOMEHAyeMblil oOpasel; NpuUBEIEH B
npwiokeHud N 2 K HacToAmuM PekoMmMeHmamusM) WIM WHOM OMPEIEICHHOM padoToaaTeeM
JIOKYMEHTE, COJIEpKalleM, B TOM YHUCIIE PEKOMEHIyEMbIE CBEIECHMs, OTpakeHHbIe B JXKypHane ydyera
MUKPOTIOBPEXIEHUS (MUKPOTpaBM) paOOTHHUKOB (fanee - XKypHan);

YCTaHOBUTH MeCTO U cpoku XxpaHeHus CropaBku u KypHana. PekoMeHIOBaHHBIN CPOK XpaHEHHs
Cnpasku n XypHaina cocrasiser He MeHee | rofa.

4. CocraBnenue CrnpaBku u BefeHue JKypHalla MOXET OCYIIECTBISATHCS B AJICKTPOHHOM BHUJE C
UCIIONIb30BAaHMEM DJIGKTPOHHOW TOJMUCH WM JIO0OT0 JPYyroro cmocodba B COOTBETCTBHH C
3aKoHO/IaTeLCTBOM Poccuiickoit ®depepanuu, TMMO3BOJISIONIETO HWASHTU(DHUIIMPOBATH JIMYHOCTH
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paboTHuKa, cocTaBuBLIero CnpaBKy U ocyllecTBIsonero Beaenue Kypnana.

I1. PexomeHnayeMblil OPSIIOK Y4eTa MUKPOIIOBP e:KICHU A
(MuKkpoTpaBm)

5. OcHOBaHMEM I PETUCTPAIIMA MUKPOTIOBPEXKICHUS (MUKPOTPABMbI) paOOTHHUKA U PACCMOTPEHUS
OOCTOSITENILCTB M TPUYMH, TMPHUBEIINIMX K €ro BO3HUKHOBEHHIO, SIBIISIETCS  OOpalieHue
MOCTPA/IABIIET0 K CBOEMY HEMOCPEACTBEHHOMY WM  BBIMIECTOSAIIEMY  PYKOBOJIUTEIIO,
paboToaaTelnto (ero npeacTaBuTeNo) <1> (ganee - OMOBEIIAEMOE JIUIIO).

<1> UYacte 3 crateum 226 TpymoBoro koaekca Poccuiickoii ®enepanuu (Cobpanue
3akoHoarenbcTBa Poccuiickoit deneparuu, 2002, N 1, cr. 3; 2021, N 27, cT. 5139).

[Ipu oOpamieHMH TMOCTPAAABIIETO K MEIUIIMHCKOMY pPa0OTHUKY OpTaHHW3AINH, IOCICTHEMY
PEKOMEHIyeTCs COOOIIATh O MUKPOIIOBPEKACHUH (MUKPOTpaBMe) pabOTHHKA OMOBEIIAEMOMY JIHUILY.

6. OmoBemaeMoMy JHITy TOCJIE TOJTy4YeHHS WHPOPMAIUKA O MUKPOMOBPEKICHUN (MHKPOTpPaBME)
pabOTHUKA peKOMeHAyeTcsl yOeAUThCS B TOM, YTO MOCTPaJaBlIeMy OKa3aHa HeoOXoauMas Inepas
MOMOIIb U (MJIM) METUIIMHCKAS TTIOMOIIIb.

7. OmnoBemaeMoMy JIMIy PEKOMEHIYETCS  HE3aMeIJIUTEIbHO HWHOOPMUPOBATH  JIFOOBIM
OOIIEIOCTYIIHBIM ~ CIIOCOOOM ~ CIIELUAIMCTa II0 OXpaHe TpyJa MWIM JIMIO, Ha3Haue€HHOe
OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO OXpaHEe TpyAa MPUKA30M (pacHopsKEHHEM)
paGoronarens, WIM JpPYroro YHOJHOMOYEHHOro paborojareneM paOoTHuUKa (namee -
YIIOJIHOMOYEHHOE JIUIIO), O MUKPOIOBPEXKICHUN (MUKPOTpaBMe) pabOTHHKA.

HpI/I PIH(bOpMHpOBaHI/II/I YIIOJHOMOYCHHOT'O JInlIa pEKOMCHAYCTCA COO6H_IaTLZ

q)aMI/IJ'II/II-O, UMs, OTYCCTBO (HpI/I HaJ'II/ILII/II/I) moCcTpaaaBIICTO pa6OTHI/IKa, AOJIKHOCTDb, CTPYKTYPHOC
noapasaciICHUC,

MECTO, JJaTy U BpeMs MoJydyeHHUs: paOOTHUKOM MUKPOIIOBPEXKIEHUS (MUKPOTPABMBI);
xapakTep (OnucaHue) MUKPOTPABMBI,

KpaTKyto HHpopManuio o0 oOCTOSTENbCTBAX IMONY4YEHHUS pPaOOTHUKOM MUKPONOBPEXKACHUS
(MHUKpPOTpaBMBI).

8. Ilpm mnomydeHum uUHPOPMALUK O MHUKPONOBPEXKAECHUH (MUKPOTpaBME) pabOTHHKA
YIIOJTHOMOYEHHOMY JIMIlY PEKOMEHAYETCSI pAaCCMOTPETh 0OCTOSITENLCTBA U IPUUMHBI, IPUBEIINE K
€e BO3HHMKHOBEHMIO, B CPOK A0 3 KajeHJapHbIX JHei. IIpy BO3HMKHOBEHHMH OOCTOSITEIBCTB,
O00BEKTUBHO MPEMATCTBYIOMIUX 3aBEPILICHUIO B YKA3aHHBIN CPOK pacCMOTPEHHUS! OOCTOATEILCTB U
NPUYMH, TPUBEAINX K BO3ZHUKHOBEHHIO MUKPONOBPEXKICHHUS (MHKPOTpaBMbl) paOOTHHKA, B TOM
quCiIe 0 MPUYMHE OTCYTCTBUS O0BSICHEHHS MOCTPAJaBLIEr0 pabOTHUKA, PEKOMEHAYETCS MPOJUIUTh
CPOK pacCMOTPEHUSI 00CTOSTENHCTB U MPUYHNH, MPUBEIIINX K BOSHUKHOBEHUIO MUKPOTIOBPEKICHUS
(MUKpOTpaBMbI) pabOTHHKA, HO HE OoJiee ueM Ha 2 KaJleH/IapHbIX JHS.

[Tpu paccMoTpeHHH OOCTOSTENBCTB M IPUYHH, MIPUBEIIINX K BOSHUKHOBEHHIO MUKPOIOBPEKICHUS
(MUKpOTpaBMbl) PaOOTHMKA, YMOJIHOMOYEHHOMY JHILy LieldecooOpa3HO 3alpoCUTh OObSICHEHUE
MOCTPaJaBIIero pabOTHUKAa 00 YKa3aHHBIX OOCTOSATENBCTBAX, JHOOBIM JOCTYMHBIM CHOCOOOM,
ONpeNieIeHHbIM paboTojaTeneM, a TakXkKe IMPOBECTH OCMOTp MecTta mpoucmectsus. Ilpu
HEOOXOMMOCTH K PAacCMOTPEHHIO OOCTOSITENbCTB M IMPUYUH, MPHUBEIIINX K BO3HHUKHOBEHHUIO
MUKPOIIOBPEXJIEHUI (MUKPOTpaBM) pabOTHHKA, MTPUBJIEKAETCS OMOBELIAEMOE JIUI0, PYKOBOJIUTENb


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386

CTPYKTYpPHOTO MOJApa3ieJeHHs, IPOBOIUTCS OMPOC OYEBUALIEB.

9. PaboTHMK HMMeEeT MpaBO Ha JIMYHOE y4yacTHE WJIM YYacTHE Yepe3 CBOMX MpEICTaBUTENICH B
pacCMOTPEHMHM NPUYMH U OOCTOSITENbCTB  COOBITHH, MpPHUBEIIIMX K  BO3HUKHOBEHHUIO
MUKPOIIOBPEXIEHUIN (MUKPOTpaBM) <2>.

<2> AOzan nBeHaamarbii wactu 1 crateu 216 TpymoBoro komekca Poccuiickoit deneparuun
(Cobpanue 3axkononarensctBa Poccuiickoit denepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

PaGoronarento pekoMeHIyeTcsi MPUBIIEKATh MOCTPaJaBIIer0 paOOTHUKA JMYHO HIIM Yepe3 CBOMX
NpeJCTaBUTeNel, BKIIIOYas MpPEACTaBUTENECH BBIOOPHOTO OpraHa MEpBUYHON Mpodcoro3Hon
OpraHu3ali, K pPAacCMOTPEHUI0 OOCTOSITENbCTB M MPUYWH, MPHUBEAIIUX K BO3HUKHOBEHHUIO
MUKPOIOBPEXKJIEHUSI (MUKPOTPaBMbl), @ TaKK€ O3HAKOMHUTb €r0 C pe3ylbTaTaMu YKa3aHHOI'O
paccMOTpeHHs.

10. YionHOMOYEHHOMY JIMIlY TIO pe3yJibTaTaM J€UCTBUH, IPOBEICHHBIX B COOTBETCTBUU C MYHKTOM
8 HacTosmux Pexomenaanuii, pekomeHayercst coctaBisiTe CpaBky.

11. VYnomHoMoueHHOMY JMIly peKOMeHayeTcs oOecneunBaTh perucrpauuto B JKypHaie
COOTBETCTBYIOILIUX CBEJIECHUMN, a TAKXKE C y4YaCTUEM PYKOBOIUTEINS CTPYKTYPHOIO IMOAPA3/EICHUS
MOCTPAJaBIIEro pabOTHUKA (OPMHUPOBAHUE MEPOIPHUATUH 1O YCTPAHEHHUIO MPUYMH, TPUBEALINX K
BO3HUKHOBEHUIO MUKPOIOBPEXKAECHUIN (MUKPOTPABM).

HpI/I MMOATOTOBKE MEPCUHA COOTBECTCTBYIOIIUX MepoanHTI/Iﬁ PCKOMCHAYCTCA YUUTHIBATD:

00CTOSITENNLCTBA TOJYYEHHUS] MUKPOINOBPEXKJIEHUS (MUKPOTPAaBMbI), BKJIOYas HCIOJIb3yEMbIe
00OpyOBaHUE, WHCTPYMEHTBI, MaTepUalbl U CbIPbE, INpPHUEMbl paldOThl, YCIOBUS TpyAa, H
BO3MOXKHOCTh MX BOCIPOHM3BEICHUS B CXOXKHX CHUTYallMsAX WM HA IPYTUX pabounx MEcCTax;

OpTraHHu3allMOHHBIC HEAOCTATKU B CI)YHKIII/IOHI/IpOBaHI/II/I CHUCTCMBI YIIPABJICHUA OXpaHOﬁ Tpyaa,
(1)I/I3I/IIICCKOC COCTOSAHHC pa6OTHI/IKa B MOMCHT ITOJIYYCHHU MUKPOIIOBPCIKACHU A (MI/IKpOTpaBMH);
MCEPBI IO KOHTPOJIIO,

MEXaHMU3MBbl OIEHKM A(PQPEKTUBHOCTH Mep IO KOHTPOJIO U pealu3aluyd NpoPUIaKTUIECKUX
MEPOIIPUATHHA.

Ipunooicenue N 1

K Pexomenoayusm no yuemy
MUKDONOBPEHCOeHUll (MUKPOMPABM)
PaboOmMHUKO8, YIMBEPHCOEHHBIM
npuxazom Munucmepcmea mpyoa

U COYUANbHOU 3aUUmbl

Poccuiickoii @edepayuu

om 15 cenmsabops 2021 2. N 632
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PexoMeHOyeMme obpasel

Cnpaska

O PacCMOTPEeHUM IPUUMH M OOCTOATEJIbCTB, IPUBEIUMX

K BOB3HUKHOBEHMK MUKPOIOBPEXIeHMA (MUKPOTPAaBMBI) pPa®OoTHMKA

[locTpamaBumi PadboOTHUK

(bamMmnmsa, mMMsa, OTUECTRBO (NpM HaAIMUMM), T'OO POXIOEHMUS, IOJDKHOCTH,

CTPYKTYPHOE NoOpas3nejieHyre, CTax paboTH 10 CIeUMaJIbHOCTM)

MecTo nosyuyeHMs pPabOTHMKOM MUKPONOBPEXIeHUS (MUKPOTPABMEH) :

IaTa, BpeMsa NOJNy4YeHUSs pPabOTHMKOM MUKPONOBPEXIeHUSA (MUKPOTPABMEH) :

IelcTBYSA MO OKAB3AHUID EePBOM ITOMOIUIM :

XapakTep (onmcaHme) MUKPOTPAaBMH

ObcrogTesbCTBA &

(n3moxeHe OBCTOSATENLCTRB MOJYyUYeHUS PaboTHUKOM

MUKPOIIOBPEXOeHNa (MUKPOTPAaBMEI)

[IpyumMHEl, OpMBeIUMe K MUKPOIOBPEXIEHMIO (MUKPOTPaBME) :




(ykazaThk BHISBJIEHHBE IIPUUMHE)

[IpenjioxeHmda

(MMKpOTPaBME) :

10

YCTPaHEHNMIO

IPUYMH,

InpmBeuMx K MUKPOIIOBPEeXIeHMIO

[Toonuce YIOJHOMOYEHHOITO JiMlia

(bammnmsa,

VHWMILIMAJIEL,

OOJIKHOCTE,

marTa)

Ilpunooicenue N 2

Kk Pexomenoayuam no yuemy

MUKPONOBPEHCOeHUU (MUKPOMPABM)

PaboOmMHUKO8, YIBEPHCOECHHBIM

npuxazom Munucmepcmea mpyoa

U COYUAIbHOU 3aUUmol

Poccuiickoii @edepayuu

om 15 cenmsops 2021 2. N 632

Pexomenoyemvuii obpazey

"KYPHAJI YYETA MUKPOIIOBPEXJIEHUH
(MUKPOTPABM) PABOTHHUKOB

Hayana BeaeHus JKypHaia

(HauMeHOBaHME OPTraHU3AIMH)

Jlata okoHuaHus BeneHus XKypHana

0)5(0) Mecro, nara u Kpatkue ITprunnb! Xapakrep |[Ipunsareiel IlocnencrBus (
OCTPAJABILEro| BpeMsl MOIYYeHHsI | OOCTOSITENhCTBA [MUKPOIOBPEXKACHUS| (OMUCaHUE) | Mepbl [MHUKPOMOBPEXKICHUM|
pabOTHUKA, |[MUKPOIIOBPEKICHUS] MOJIyYEHUs (MMKpOTpaBMBI) |[MHUKPOTPAaBMBbI (MHKpOTpaBMBI)  [IpO
JOJIKHOCTB, (MHKpPOTpPaBMBbI) paboTHUKOM
OJpa3JeIeHue MUKPOIIOBPEK ICHUS]

(MHKpPOTpaBMBI)
2 3 4 5 6 7 8







